Sabbatical Plan Worksheet

__________________________________________________

NAME

· Possible Sabbatical Dates

From _________________________ to _________________________

· Possible Reasons/Objectives/Purposes/Outcomes for Sabbatical

1) __________________________________________________________________

2) __________________________________________________________________

3) __________________________________________________________________

· Possible Sabbatical Advisor 

_______________________________
_______________________________

_______________________________
_______________________________

· Possible Sabbatical Support Team Members 
_______________________________
_______________________________

_______________________________
_______________________________

_______________________________
_______________________________

_______________________________
_______________________________

_______________________________
_______________________________

· Suggested Communication/Accountability Plan

(Advisor)             Once every 2 weeks
(Support Team) Once a month
(Supervisor)        Once per Phase
(Donors)              Before/Middle/After
(Ken.Larson@navigators.org) If you anticipate you are planning to change missions.
· Possible Priority Issues
· _____________________________________________________________

· _____________________________________________________________

· _____________________________________________________________

· _____________________________________________________________

· _____________________________________________________________

· _____________________________________________________________

· Phase I – Release and Relinquish ( __________________________ ) DATES
1)
Fill out and email the Sabbatical Information Form to tdc@navigators.org and my supervisor.
2) Fill out and email the Supervisor Delegation Form (if applicable) to my supervisor and to HR-Inbox@navigators.org. 
3) ______________________________________________________________

4) ______________________________________________________________

5) ______________________________________________________________

6) ______________________________________________________________

· Phase II – Rest and Recovery ( ____________________________ ) DATES
1) ______________________________________________________________

2) ______________________________________________________________

3) ______________________________________________________________

4) ______________________________________________________________

5) ______________________________________________________________

6) ______________________________________________________________

· Phase III – Reflection and Refocus ( ____________________________ ) DATES
1) ______________________________________________________________

2) ______________________________________________________________

3) ______________________________________________________________

4) ______________________________________________________________

5) ______________________________________________________________

6) ______________________________________________________________
· Phase IV – Reassignment or Realignment ( ______________________ ) DATES
1) ______________________________________________________________

2) ______________________________________________________________

3) ______________________________________________________________

4) ______________________________________________________________

5) ______________________________________________________________

6) ______________________________________________________________
· Phase V – Re-Entry and Re-Engagement ( _____________________ ) DATES
1) ______________________________________________________________

2) ______________________________________________________________

3) ______________________________________________________________
